NIH eRA COMMONS

https://commons.era.nih.gov/commons/
What is the NIH eRA Commons?
NIH has developed a system to facilitate the discrete exchange of essential information between NIH and applicant organizations. The Commons is a Web interface where NIH and the grantee community are able conduct their extramural research administration business electronically.
· Status Query - Status has been significantly enhanced providing more standard query options for the Signing Official and Administrative Official to use. Additionally, the interface provides the ability to launch application specific functionality such as eSNAP, Just In Time, and Project Extensions if available for a particular application in the query result. Note that electronic application submissions to the NIH will be available through the Status interface. 
  

· Extension - Through the Commons, the Signing Official may submit a Project Extension automatically to the NIH. Extensions may be done up to the very last day of the project and will take affect immediately upon submission. Note that this feature is only available to be performed automatically through the NIH Commons once. 
  

· Just In Time (JIT) - Prior to award, the Just In Time (JIT) information for Other Support Documentation, IACUC, IRB, and Human Subjects Education may be submitted to the NIH through the Commons when requested by NIH. Only a Signing Official (SO) may submit Just In Time (JIT) information and there is only one opportunity to submit Just In Time Information automatically through the Commons. Other Support is always required. IACUC, IRB, and also always required if the Application involves Animal or Human Subjects. 
An SO, or Signing Official, has institutional authority to legally bind the institution in grants administration matters. The individual fulfilling this role may have any number of titles in the grantee organization. The label "Signing Official" is used in conjunction with the NIH eRA Commons. The SO can register the institution, and create and modify the institutional profile and user accounts. The SO also can view all grants within the institution, including status and award information. An SO can create additional SO accounts as well as accounts with any other role or combination of roles.

A Principal Investigator (PI) is designated by the grantee organization to direct the project or activity being supported by the grant. The PI is responsible and accountable to the grantee for the proper conduct of the project or activity. The role of the PI within the NIH eRA Commons is to complete the grant process, either by completing the required forms via the NIH eRA Commons or by delegating this responsibility to another individual. A PI can access information for any grant and only those grants for which they are designated the PI.

Just in Time allows the Principal Investigator or Signing Official to provide Other Support, IACUC, IRB, and Human Subject Assurances Just In Time information directly to the NIH when that information is requested. Although a PI may save this information through Commons only an SO may submit it to NIH. Once the information has been submitted to the NIH, it will be available for viewing in Status in the Other Relevant Documents section.

eSNAP, the electronic Streamlined Non-competing Award Process, is a component of the NIH eRA Commons. eSNAP allows extramural grantee institutions to submit an electronic version of a Type 5 (non-competitive) progress report to the grants management community via a web interface.
PI Role

1) Must register with ERA Commons.

2) Must initiate their grants under the eSNAP tab.  Note:  Only grants with an underlined in the grant list are eSNAP eligible.  

3) Must complete the 7 areas in an eSNAP progress report including:  Upload Science, Organization Information, Performance Sites, Key Personnel, Research Subject, SNAP Questions, and Inclusion Enrollment.

4) At any time, a PI can route a progress report.  The PI chooses which Senior Grants Specialist can view their proposal.  The PI can also recall a progress report from a Senior Grant Specialist.

5) While a progress report can be routed to a Senior Grants Specialist at any time for review, only a report which has validated may be submitted to NIH.  

SR Role
1) Must register with ERA Commons.  Contact the University representative to register someone of a SO role.
2) Under the eSNAP tab, a search of progress reports you have access to can be done.  

3) Progress reports whose grant numbers are underlined are eSNAP eligible.

4) You can view, review, route, or submit the eSNAP report. 
5) Only progress reports which have passed the validation may be finally submitted.
