Sample Equipment Cost Sharing memorandum



August 29, 2005

MEMORANDUM

To:
Priscilla Pope


Associate Vice President


Division of Sponsored Research

From:
John Doe


Associate Dean for Research


College for Arts and Sciences

Subject:
Equipment cost sharing for: 

Dr. Mary Smith in the Department of Mathematics (College of Arts and Sciences) is submitting a proposal to the National Science Foundation (NSF).  A 33.3% cost share of the total project cost is mandatory.  Dr. Smith is requesting $823,404 from NSF.
The match will be distributed as follows:
	Division of Sponsored Research (1/3)
	$91,366

	College of Arts and Sciences (1/3)
	91,367

	Department of Mathematics (1/3)
	91,367

	Total Cost Sharing
	$274,100



Cc:
Dr. Mary Smith (Principal Investigator)

Dr. Michael Gray (Chair, Mathematics Department)


James Green (Research Proposal Services Sr. Grants Specialist for PI)

Joanne Bryan (Executive Assistant, Office of Research)


Type date memo is created





All memos should be addressed to Priscilla Pope.





Name, title and Department/College of party authorized to commit college’s resources.





Proposal’s short title.





Detailed description of the sponsor’s cost sharing requirement including the total amount of the project.





Breakdown of the cost sharing being requested as well as the source.





Copy to:


	All parties involved in cost sharing relationship


	RPS Sr. Grants Specialist


	Joanne Bryan, Executive Assistant, Office of Research








